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VANCOUVER ISLAND
CONFERENCE CENTRE




	Authorization to Bill to a 3rd Party Credit Card

	

	Date: 
	
	Cardholder Name:
	

	Card Number:
	
	Exp:
	

	
	 FORMCHECKBOX 
Visa
	 FORMCHECKBOX 
M/C
	 FORMCHECKBOX 
AMEX
	 FORMCHECKBOX 
Discover
	 FORMCHECKBOX 
JCB

	Account Type:
	 FORMCHECKBOX 
Individual (personal credit card)   3-Digit Security Code ______________

	
	 FORMCHECKBOX 
Corporate/Company Name
	

	Cardholders Signature:
	

	I certify that all information is complete and accurate.  I hereby authorize Vancouver Island Conference Centre to collect payment for all charges as indicated in the Charges to be applied section of this form by processing a charge to the credit card listed above.  Charges must not exceed ____________________ for the entire event.  I understand that a new form will have to be completed if guest wishes to extend his/her event.  I certify that I am the authorized signer of the credit card listed above.

	Cardholders Mailing Address:
	

	City:
	
	Province/State:
	
	Postal/Zip Code:
	

	Cardholders Telephone Number:
	
	Fax:
	




	Name of Event:
	

	Check in Date:
	
	Check Out Date:
	

	Business/Personal Mailing Address:
	

	City:
	
	Province/State:
	
	Postal/Zip Code:
	

	Business/Personal Telephone Number:
	
	Fax:
	


	Charges to be Applied:

	 FORMCHECKBOX 

	Deposit(s) for Event

	 FORMCHECKBOX 

	Room & Taxes

	 FORMCHECKBOX 

	Food & Beverage & Taxes

	 FORMCHECKBOX 

	Audio Visual & Taxes

	 FORMCHECKBOX 

	All Charges

	 FORMCHECKBOX 

	Dollar Limit:
	$


If a dollar limit applies, please specify the total amount.  Note that the amount is in Canadian Dollars. 


101 Gordon Street, Nanaimo BC V9R 5J8 Tel: 250-244-4050 Fax: 250-244-4055
Any Credit Card payments $5,000 and over will be subject to a 3% credit card surcharge. 


Single or accumulated Credit Card payments up to the value of $4,999.99 


per event will not be subject to a credit card surcharge.  











